THIS DOES NOT
CIECULATE

PREAMBLE

This agreement entered intq by and between the Board of Edu-
cation of the Town of Nutley, hereinafter called the "Board,”

and tue lutley Teachers' Association, hereinafter called the
"Association.”

WLTUESSETH:

THEREAS, the Board and the Association recognize and
declare that providing a quality education for the children
of the Nutley School District is their mutual aim and that
the character of such education depends predominantly upon
the quality and morale of the teaching service, and

"HMEREAS, the members of the teaching profession are
particularly qualified to advise the formulation of policies
and programs designed to improve educational standards, and

tEAS, the Board has an obligation, pursuant to Chapter
303, Public Laws 1968 to negotiate with the Association as
the representative of employees hereinafter designated with
respect to the terms and conditions of employment, and

WHERELAS, the parties have reached certain understandings
which they desire to confirm in this Agreement,

In consideration of the following mutual covenants, it is
hereby agreed as follows:

RUIGERS UNIVERSITY
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ARTICLE I
Recognition’

1. The Board of Zducation of the Town of Hutley, hereinafter referred to

as the Board, recognizes that teaching is a profession. The Board recognizes
the Nutley Teachers' Association, hereinafter referred to as the Association,
as_the representative of the certificated teachers, murses, guidance coun-
selors, librarians, psychologists, and social workers, hereinafter referred
to as teachers, for the purpose of negotiations on matters concerning terms
and conditions of employment.,

2. The Association recognizes the Board as the elected representative of
the people of the Town of Nutley and as the employer of the certificated
personnel of the Mutley School District,

3. The purpose of this recognition is the mutual agreement that the parties
will negotiate with regard to all terms and conditions of employment.



ARTICLE IT

Negotiation Procedure

A. Abtaining Objectives

Attainment of objectives of the educational program of the district
requires mutual understanding and cooperation between the Board and the pro-
fessional teaching personnel. Free and open exchange of views is desirable
and necessary, with all parties participating in deliberations leading to the
determination of matters concerning terms and conditions of employment,.

B. Professional Teaching Personnel

Teachers have the right to join, or not to join, any organization for
their professional or economic improvement. Membership in any organization
shall not be required as a condition of employment.

Cs Representztion

The Board, the Board and Superintendent, or their designated represent-
atives, shall meet with representatives of the Association to negotiste and
to reach agreement on items governing mutually agreed upon matters concerning
terms and conditions of employment.

Individual teachers covered by this agreement and minority organiza-
tions of such teachers may present their views and recommendations to the
Board at scheduled meetings of the Board, provided that, (a) the Association
is informed of the meeting, (b) any changes or modifications in terms and
conditions of employment are made only through negotiation with the Association,
and (c) a minority organization shall not present or process grievances.

D. lleeting Procedure
1. Directing Requests

The Association's request for meetings normally will be made directly
to the Board through the Superintendent. Requests from the Board will be made
to the president of the Association through the Superintendent. A meeting
date shall be set within ten days of the request. Subsequent meeting dates,
il necessary, shell be set at the end of each meeting.

2, Initial ileeting
The initial negotiating meeting composed of members of the Association's
Negotiation Committee, the Board, and the Superintendent may be called upon
the written request of any one of the parties.
3« Assistance
The parties may call upon competent professional and lay representatives

to consider matters under discussion and to make suggestions. FEducational
consultants may be used in the deliberations.



. L. Study Committees

The parties may sppoint joint ad hoc study committees to research,
study, and to make recommendations on matters under consideration.

5. Exchange of Information

The Board agrees to furnish the Association Negotiation Committee,
upon reasonable request, all aveilable information concerning financial
resources of the district. Such information would include preliminary
budget proposals, requirements, and allocations, and such other information
as will assist the Association in developing intelligent, accurate, and
constructive programs.

E

E. Agreement

“hen an agreement 1s reached on the terms and conditions of employment,
t shall be embodied in writing and signed by the authorized representatives
of the Board and Association.

F. Mediation and Fact-Finding

1. 1In case of disagreement about the meaning or application of this
agreement, or an impasse is reached during negotiations, the matter will be
submitted to an Advisory Board within 15 days after the request of either
party to the other., The Board will name one advisor and the Associsation

. will name another. A third member, who shall be chairman, shall be named
by the first two named members.

2. The Advisory Board shall report recommendations for settlement wiﬁhin
15 days. The recommendations shall be submitted to both parties and may be
made public.

3. If the recommendations of the Advisory Board do not result in an
agreement by both parties, the Public Fmployees Relations Commission shall
be notified to resolve the impasse by mediation.



ARTICLE ITIT

Grievance Procedure

A. Definitions

1. The term 'grievance" means a complaint by a teacher, that accord-
ing to him there has been an inequitable, improper or unjust application,
interpretation, or violation of this agreement.

A grievance shall not include or encompass the following:

a) failure or refusal of the Board to renew a contract of a non-
tenure teachers;

b) matters where a method of review is prescribed by law, or by
any rule, regulation, or by-laws of the State Board of Education or
the Commissioner of ZEducation;

c) matters where the Board is without authority to act.

2. The term "teacher” means any certificated person as defined in
Article I, Section 1, of this agreement.

B. Procedure

1. An aggrieved teacher shall institute action under the provisions
hereof within thirty (30) calendar days of the occurrence complained of,
or within thirty (30) calendar days after he would reasonably be expected
to know of its occurrence. Failure to act within said thirty (30) day
period shall be deemed to constitute an abandomment of the grievance.

2. In the presentation of a grievance, the teacher shall have the‘righ?
to present his own appeal or to designate a representative to appear with him
at any step of his appeal.

3. TVhenever the teacher appears with a representative the Board shall
have the right to designate its representative to participate at any stage
of the grievance procedure.

L. A teacher shall first discuss his grievance orally with his immediate
supervisor,

5, TIf the grievance referred to in Section L is not resolved to the
teacher's satisfaction, the teacher shall submit a formal grievance in writ-
ing to his school principal, or the assistant superintendent, whoever is
appropriate; a written decision shall be rendered within five (5) days and a
copy cf the decision given to the teacher and the Associgtion.
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6. If the grievance is not resolved to the teacher's satisfaction within
five (5) days after the determination referred to in Section 5, the teacher
shall submit his grievance in writing to the Superintendent, with a copy to
the Association, specifying:

a) The nature of the grievance
b) The results of the previous discussions
c) The basis of his dissatisfaction with the determination

7. Within ten (10) days from the receipt of the written grievance, unless
a different period is mutually agreed upon, the Superintendent shall hold a
hearing at which all parties in interest, including the Association, shall have
the right to be heard.

8. Within ten (10) days of said hearing, unless a different period is
mutually agreed upon, the Superintendent shall, in writing, advise the teacher
and his representative, if there be one, of his determination and shall furnish
a copy of said determination to the school principal, assistant superintendent,
and the Association.

9. 1In the event of the failure of the Superintendent to act in accordance
with Sections 7 and 8, or in the event the determination of the Superintendent
is deemed unsatisfactory by the teacher, the teacher may appeal to the Board
within ten (10) days of the Superintendent's determination or failure to acte

10. ‘¥here an appeal is taken to the Board, the aggrieved teacher shall
submit to the Board a copy of the complaint as set forth in Section 6 together
with a written statement setting forth his dissatisfaction with the determina-
tion, if any, of the Superintendent, and furnish a copy to the Superintendent,
the adverse party, and the Association.

11. If the aggrieved teacher, in his appeal to the Board, does not request
a hearing, the Board may consider the appeal on the written record submitted
to it, or the Board may, on its own, conduct a hearing, or it may request the
submission of additional written material. Where additional written mate-
rials are requested by the Board, copies thereof shall be served upon the
adverse parties and the Association, who shall have the right to reply thereto.
Where the teacher requests in writing a hearing before the Board, a hearing
shall be held.

12.  The Board shall make a determination within fifteen (15) school days
from the receipt of the grievance and shall in writing notify the teacher,
his representative, if there be one, the principal, the Superintendent, and
the Association of its determination. This time period may be extended by
mutual agreement of the parties.

13. In the event a teacher is dissatisfied with the determination of the
Board, he shall have the right to request arbitration by filing written
request with the Board within fifteen (15) days following its determination.
In such event both the Board and the Association shall each designate an



arbitrator within five (5) days thereafter, and the arbitrators so selected
shall choose a third arbitrator within ten (10) days thereafter unless they
shall mutually agree upon a different period, The decision of the arbitrators
shall be final and binding upon the Board and the teacher, and shall be
enforceable in any court of competent Jurisdiction., The cost of the arbitrators’
services shall be shared by the Board and the Association, but both shall bear
their own other costs.,

1. In any case, where a grievance is based upon the direct order, ruling
or determination of the Superintendent, the aggrieved teacher may appeal direct-
ly to the Board within ten (10) days of the time when same has been brought
to the teacher's attention, by filing with the Board a writing setting forth:

(a) The order, ruling or determination complained of
(b) The basis of the complaint;
(¢) A request for a hearing if a hearing is desired,

A copy of the writings set forth above shall be served upon the
Superintendent and the Association who shall have the right to reply in
writing thereto. A copy of such replies shall be served upon the aggrieved
teacher. The procedure for processing said grievance shall be the same as
that set forth in Sections 10, 11, 12, and 13.

C. Miscellaneous

l. A teacher processing a grievance shall be assured freedom from restraint,
interference, coercion, discrimination, or reprisal.

2. All documents, communications and records dealing with the processing
of a grievance shall be filed in a separate grievance file and shall not be
kept in the personnel file of the aggrieved party.

3. Uhenever notices to or filings with the Board are required under
this Article, they shall be served on or filed with the Board by delivering
then to the Secretary of the Board.



ARTICLE IV

Teacher Rights

A. Pursuant to Chapter 303, Public Laws 1968, the Board hereby agrees that
every teacher of the Board covered by this agreement shall have the right
freely to organize, join and support the Association and its affiliates for
the purpose of engaging in collective negotiations and other concerted
activities for mutual 2id and protection., As a duly selected body exercising
governmmental power under color of law of the State of New Jersey, the Board
undertakes and agrees that it shall not directly or indirectly discourage or
denrive or coerce any teacher in the enjoyment of any rights conferred by
Chapter 303, Public Laws 1968 or other laws of New Jersey or the Constitutions
of New Jersey and the United States; that it shall not discriminate against
any teacher with respect to hours, wages, or any terms or conditions of
employment by reason of his membership in the Association and its affiliates,
his participation in any activities of the Association and its affiliates,
collective negotiations with the Board, or his institution of any grievance,
complaint, or proceeding under this Agreement or otherwise with respect to
any terms or conditions of employment.

B. Tothing contained herein shall be construed to deny or restrict to any
teacher such rights as he may have under lew Jersey School Laws or other
applicable laws and regulations. The rights granted to teachers hereunder
shall be deemed to be in addition to those provided elsewhere.



ARTICLE ¥V

Association Rights and Privileges

A, Thenever any representative of the Association or any teacher is mutually
scheduled by the parties to participate during working hours in negotiations,
grievance proceedings, conferences, or meetings, he shall suffer no loss in
pay.

B. Representatives of the Association, the New Jersey Education Association, -
and the National Fducation Association shall be permitted to transact offical
Associlation business on school property at all reasonable times, provided
that this shall not interfere with or interrupt normal school operations.

C. The Association and its representatives shall be permitted to use school
buildings without charge at all reasonable hours for meetings by making request
in accordance with usual practices of the Board.

D. The Association shall be permitted to use school facilities, and equip-
ment, including typewriters, mimeographing machines, other duplicating equip-
ment, calculating machines, and all types of audio-visual equipment at reason-~
able times, when such equipment is not otherwise in use. The Association
shall pay for the reasonable cost of all materiszls and supplies incident to
such use.,

-~

Z. The Association shall be permitted to purchase expendable officg supplies
and other materials from the Board through the Board's business office at the
Board's cost.

F. The Association shall have, in each school building, the use of a bulletin
board in each faculty lounge and teachers' dining room. The Association shall
also be assigned adequate space on the bulletin board in the central office

for Association notices. Copies of all materials to be posted on such

bulletin boards shall be given to the building principdl, but no approval shall be
required.

G. The Association shall have the right to use the inter-school mail facilities
and school mail boxes as it deems necessary and without the approval of build-
ing principals or other members of the administration. A copy of all communica-
tions to the general membership shall be furnished the principals of the school
before, or concurrently with, the placing of them in the inter~school mailing
facilities.

H. A1l orientation programs for new teachers shall be cospongsored by the Board
and the Association with the Association obligated to assume only such costs

as may be mutually agreed upon during the planning of such programs. To the
extent prohibited by law, the Board shall not be expected to assume the cost

of purely social events conducted as part of such orientation programs, nor
shall the Association be expected to assume the cost of speakers, consultants,
and services normally considered an appropriate professional in-service train-
ing activity of a board of education.
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I. The rights and privileges of the Association and its representatives as

set forth in this Agreement shall be granted only to the Association as the
exclusive representative of t

he teachers covered by this Agreement, and to no
other organizations,
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ARTICLE VI

School Year

A, The school year for teachers employed on a ten-month basis shall be
from September 1 to June 30.

During the school year teachers shall participate in and contribute to
curriculum development and improvement, including service on textbook selection
committees, and participate on other committees directed toward the betterment
of the school operation; all proceeding through the proper channels.

It is incumbent upon teachers to complete their responsibilities during
the school year., The Superintendent of Schools may require teachers to re-
port for duty beyond the school calendar without additional compensation when
and if responsibilities have not been met.

B. The school calendar shall not exceed 185 days. Changes in the school
calendar shall be made only after consultation with the Association.

C. The school calendar shall be adopted only after consultation with the
Association. Such consultation shall begin on or about March 1.
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ARTICLE VII

Teaching Hours and Teaching Load

A, 1. As professionals, teachers are expected to devote to their assign-
ments the time necessary to meet their responsibilities, but they shall not
be required to "clock in or clock out" by hours and minutes. Teachers shall
indicate their presence for duty by placing a check mark in the appropriate
column of the faculty "check in-check outi'roster.

2. All teachers are expected to remain in their rooms or in the building
at some available place for at least fifteen (15) minutes after the close of
the day's session, except when teachers are required to be available for a
longer period of time to assist students with their classroom work problems
after school hours or to carry out other school related activities.

All teachers are expected to be available for their professio?al respon-
sibilities at least ten (10) minutes prior to the pupil arrival time unless
their assigned school activities conflict with this provision.

3. A deduction of one-half day's pay shall be made after eight tardy
marks and for each tardiness thereafter.

Habitual tardiness beyond this point may be considered reason for
termination of the contract.

B. 1. The daily teaching load in the secondary schools (grades 7-12) shall
not exceed six periods of pupil contact per day.

2. Efforts shall be made to insure that every elementary teacher shall
have some release time in both the A.il. and P.l. sessions to the extent that
funds, facilities, and scheduling permit.

C. 1. Any teacher employed in both the morning and afternoon sessions shall
be entitled to duty-free lunch period; such duty-free lunch period shall be
not less than 35 minutes when practicable.

2. The practice of using a regular teacher as a substitutegathere?y
depriving him of his preparation period, is undesirable and shall be dis-
couraged.

D. 1. Building based teachers may be required to remain after the end of
the regular work day, without additional compensation, for the purpose of
attending building faculty or other professional meetings. Such meetings
shall terminate no later than L:30 p.m.

2. An Association representative may speak to the teachers during any
meeting referred to in paragraph 1 on the request of sald representative.
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ARTICLE VIII

Class Size

The Class size shall not exceed 25 pupils per teacher in grades K-33
30 pupils per teacher in grades L-6; 30 pupils per class in grades 7-12 to the
extent that funds, facilities, and scheduling permit.

Nothing in this provision should be construed to inhibit the development.
of mass instruction techniques which may be used in team teaching, modular
scheduling, and other innovative administrative practice.

ARTICLE IX

Specialists

The Board and the Association recognize the fact that competent
specialists are essential to the operation of an effective educational
program. Accordingly, the Board shall employ cualified specialists and
teacher aides to insure an effective program in all schools.

ARTICLE X

Non~Teaching Duties

A. The Board and Association acknowledge that a teacher's primary respon-

sibility is to teach and that his energies should, to the extent possible,
be utilized to this end,

B. Teachers shall not drive students to activities which take place away

from the school building without the approval of his principal or immediate
supervisor.



15

ARTICLE ZT
Teacher Employment

and Administration of Salary Guide

A. The steps referred to in the salary guide shall not necessarily be con-
sidered as yearly steps, although normally such is the intent. All increases
or anrmal increments shall be based upon meritorious service, and it is the
prerogative of the Board of Fducation to determine the time for such increments.
Each principal and supervisor shall rate teachers who come under his super-
vision. The ratings shall cover such matters as teacher attitude, professional
improvement, skill in management and control of pupils, skill in teaching,
cooperation in school and community, and other pertinent factors which govern
advancement, If a teacher is not to be recommended for an increment, he shall
be notified to that effect by his principal or supervisor, and be afforded an
opportunity by his principal or supervisor to discuss the matter at least
twenty (20) days before the recommendation is submitied to the Superintendent.
The ratings shall be considered by the Superintendent and the Board of Educa-
tion in determining increases or increments.

B. In general, new sppointees to the staff shall be employed at their proper
step on the guide, allowing full credit for public school experience outside

of HNutley. Experience cther than in the public schools shall be evaluated

by the Superintendent of Schools. If a teacher resigns and is reappointed within
one year, the salary may be determined in accordance with the leave of absence
rules set forth in Article XX.' TIh bimes of emergency or teacher shortage,
initial salaries shall be determined in terms of the best interest of the

schools. Ho one shall be employed except by special action of the Board of
Hducation at a salary ashove the 10th level in any of the categories of the

salary guide.

C. Administration of the salary guide shall be = function of the Superin-
tendent of Schools, Requests for consideration of advanced degree placement
on the guide must be filed with the Superintendent on or before April 15th
for September placement, and on or before Wovember 15th for February place-
ment.

Final evidence of such change must be submitted to the Superintendent
not later than the opening day of school in September and/or January 30th.
At that time a contract change will be made, effective September 1 or
February 1. If such evidence is not submitted at the prescribed time, no
contract change will be made for that school year,

When a teacher who is at maximum on the salary guide is placed in another
category by reason of an advanced degree, which new category has additional
steps before maximun is reached, the teacher shall be transferred laterally
without any advance in steps except at the time of the regular annual increment,
provided the anmual increment is not withheld as herein otherwise provided.
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D. 1. 'Bachelor's degree or the equivalent” shall mean a bachelor's degree
conferred by a college or university whose courses for such degree are
acceptable to the New Jersey state board of examiners for certification
purposes or proof of the satisfactory completion of 128 semester hours in
courses in any college or university, or college or universities, whose
courses for the bachelor's degree are acceptable to the Hew Jersey state
board of examiners for certification purposes.

2.  "Bachelor's degree plus 15" shall mean a bachelor's degree plus
proof of the satisfactory completion of 15 additional semester hours in
graduate courses in any college or university, or colleges or universities,
whose graduate courses beyond the course requirements for the bachelor's
degree are acceptable to the New Jersey state board of examiners for certifica-
tion purposes,

3+ "Bachelor's degree plus 30" shall mean a bachelor's degree plus
proof of the satisfactory completion of 30 additional semester hours in
graduate courses in any college or university, or colleges or universities,
whose graduate courses beyond the course requirements for the bachelor's
degree are acceptable to the New Jersey state board of examiners for certifica-
tion purposes,

Lo "Master's degree” shall mean a master's degree conferred by a college
or university whose courses for such degree are acceptable to the New Jersey
state board of examiners for certification purposes.

5. 'laster's degree plus 15" shall mean a master's degree plus proof
of the satisfactory completion of 15 additional semester hours in graduate
courses in any college or university, or colleges or universities whose
graduate courses beyond course requirements for the master's degree are
acceptable to the New Jersey state board of examiners for certification
purposes.

6., "Six years of training™ shall mean a master's degree plus proof of
the satisfactory completion of 30 additional semester hours in graduate
courses in any college or university, or colleges or universities, whose
graduate courses for the master's degree are acceptable to the New Jersey
state board of examiners for certification purposes.,

7. "Doctor's degree" shall mean a doctor's degree conferred by a
college or university whose courses for such degree are acceptable to the
New Jersey state board of examiners for certification pUrposes.

8. In-service credits, approved by the Superintendent of Schools, shall
be regarded as graduate semester hours for salary purposes,

B, Supplemental contracts listed below may become part of the base salary
during the year the staff members become 57 years of age:

Department Heads

Teachers of subnormal Classes, Speech Therapy, and Remedial Reading
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Director of Guidence
Psychologists

F. Previously unused sick leave days accumulated in the Ilutley Public Schools
shall be restored to all returning teachers.

G. Teachers shall be notified of their contract and salary status for the
ensuing year as near to April 1st as is practical.

He 1. Teachers may individually elect to have ten (10) per cent of their
monthly salary deducted from their pay for the summer payment plan., These
funds shall bhe paid to the teacher or his estate on the final pay day in
June, or upon death or termination of employment, if earlier. The teacher
may also elect to have the funds transferred to his/her savings account in
the bank in which the funds are deposited, which funds are to earn interest
at the then current interest rate for passbook savings accounts.

2. Teachers who wish to take advantage of this plan shall be required
to complete a form requesting that such deductions be made and shall be filed
in the office of the Secretary on or before the fifth day after the opening
of school in September, The plan is continuing and only the original form
has to be filed. Termination from the plan will be made after written request.

I. The salaries of all teachers covered by this Agreement are set forth in
Schedule A which is attached hereto and made a part hereof,
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ARTICLE ZIT

Teacher Assigrnment

A. 1. Each teacher shall be given notice of his salary, class and/or
subject assigmments, and building assignments for the Torthcoming year.

2. In the event of changes in such schedules, class and/or subject
assignments, or building assigmments, the teacher affected shall be notified.

3. The Superintendent shall assign all newly-appointed personnel to
their specific positions trithin their subject area and/or grade level.

Bs Teachers shall not be assigned outside the scope of their teaching

certificates and/or their najor or minor fields of study except in cases
of emergency.

C. Schedules of teachers who are assigned to more than one school shall

be arranged so that no teacher shall be required to engage in an unreason-
able amount of inter-school travel. Such teachers shall be notified of any
changes in their schedules as soon as practicable,
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ARTICLE JITIT

Voluntary Transfers and Reassigmments
& D

Ae Any teacher may incuire asbout existing vacancies by countacting the office
of the Superintendent of Schools.

B. Teachers who desire a change in assigmment or transfer to another build-
ing, shall notify their building principal in writing, A copy of such notifica-
tion will be forwarded to the teacher's immediate supervisor and to the office
of the Superintendent, respectively. Such requests will be granted when they

are in the best interest of the school district as determined by the adminis-
trators concerned,
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ARTICLE XTIV

Involuntary Transfers and Reassignments

A. Transfers or reassigmments of teachers will as far as practicable be as

a result of joint agreement of teacher and supervisor/principal that the transfer
or reassignment is to the best interest of the School District. In all in-
Stances, the teacher will be consulted before a final decision is made.

B. When an involuntary transfer or reassignment is necessary, a teacher's
area of competence, major or minor field of study, length of service in the
Nutley School District, length of service in the particular school building,
and other relevant factors shall be considered in determining which teacher
is to be transferred or reassigned.



ARTICLE XV

Promotions

A. All vacancies in the following positions -- assistant superintendent,
principal, vice-principal, administrative assistant, and department head,
shall be adequately publicized by the Superintendent in accordance with
the following procedure:

1. %hen school is in session, a notice shall be posted in each
school as far in advance as practicable, ordinarily at least ten
(10) school days before the final date for receipt of applications

2. A copy of said notice shall be given to the Association at the
time of posting

3. Teachers who desire to apply for such vacancies shall submit their
applications in writing to the Superintendent within the time limit
specified in the notice, and the Superintendent shall acknowledge
promptly in writing the receipt of all such applications.

B. All other non-classroom vacancies will be publicized.

21
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ARTICLE ZVI

Teacher Evaluation

A. 1. A1l monitoring or observation of the work performance of a teacher
shall be conducted openly and with full knowledge of the teacher.

2. A teacher shall be given a copy of any class-visit or evaluation
report prepared by his evaluator. No such report shall be submitted to the
central office, placed in the teacher's file or otherwise acted upon without
prior knowledge of the teacher.

3. Teachers shall be evaluated only by school administrators, depart-
ment heads, or properly certificated supervisors.

B. 1. A4 teacher shall have the right, upon request, to review the contents
of his personnel file. A teacher shall be entitled to have a representative
of the Association accompany him during such a review.

2. No material derogatory to a teacher's conduct, service, character
or personality shall be placed in his personnel file unless the teacher has
had an opportunity to review the material.

3. Although the Board agrees to protect the confidentiality of personal
references, academic credentials and other similar documents, it chall not
establish any separate personnel file which is not available for the teacher's
inspection.
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ARTICLE ZVIT

Complaint Procedure

If any complaint regarding a teacher is made to any member of the
administration by any parent, student, or other person which is or may be
used in any manner in evaluating a teacher, the principal or immediate
supervisor shall meet with the teacher to apprise the teacher of the full
nature of the complaint and they shall attempt to resolve the matter in-
formally. The teacher shall have the right to be represented by the Asso-
ciation at any meeting or conference regarding such complaint., The principal
or immediate supervisor shall make a written record of the disposition and a
copy shall be sent to the teacher and to the Superintendent of schools.,
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LRTICLE ZVITII

Teacher Facilities

To the extent possible, taking into consideration the availability of

space, funds, and facilities, the Board will aim +*o provide proper facilities
for teachers such as the followings

Storage space for materials and supplies; teacher work areas;
faculty room; private pay telephone with costs to be borne by teachers;
desk, chair and filing cabinet if appropriate to the position, inter-
communication system between classrooms and school office; staff rest
room; dining facilities where teachers may eat lunch; parking facilities;

storage for personal articles and clothes; textbooks; chalkboards; paper;
pencils; chalk; and erasers.
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ARTICLE XIX

Sick Leave

A. All teachers employed shall be entitled to ten (10) sick leave days each
school year as of the first official day of said school year. Unused sick
leave days shall be accumulated from year to year with no maximum limit,

B. “Thenever the Board employs a teacher who has unused accumulation of sick
leave days from another school district, the Board shall grant additional
sick leave credit up to & maximum of 30 days in addition to the annual and
accumulated sick leave provided in Section A of the Article,

Co A teacher who is employed for a term of employment under contract, or
appointed as a permanent substitute for less than one school year, will be
granted leave privileges on a pro rata basis of the loss of one day per
month, starting in September. For example, a teacher starting December lst
would lose three days, and would be entitled to only seven days.

To be eligible for sick leave of one day per month it will be necessary
for the teacher to have been employed prior to the 15th of the month.

D. Certificates of Absence

a) A teacher who is absent shall file with the principal of the
school the form provided for that purpose.

b) For any absence of 5 consecutive school days or over, a doctor's
certificate must also be filed before any pay is granted.

¢) Certificates are to be handed to the principal of the school
immediately upon returning to duty. Principals will send said
certificates to the Superintendent's office with the time sheets
weekly,
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ARTICLE IX

Temporary Leaves of fAbsence
A. In the case of the death of a member of the immediate family (spouse,
father, mother, brother, sister, child, father-in-law, mother-in-law) wherever
domiciled, or any relative domiciled in the teacher's residence, no deduction
in salary will be made for a period not to exceed five (5) days.
B. In the case of the death of a grandparent, nephew, niece, uncle, aunt,
sister-in-law, or brother-in-law not domiciled in the same residence, no
deductions in salary will be made for absence on the day of the funeral.
C. A total of five (5) days personal leave without deduction in salary
during a school year may be granted by the Superintendent of Schools to a
teacher. Listed as personal leave are the following:

2. Illness in immediate family

be. Death of a close friend or relative not covered in provision
B (1 =bsence)

Cc. Business appointment
de Household emergency
e. larriage (1 absence)
f. Religious holidays

D. Any unused personal leaves shall be added to the sick leave of the
teacher for the ensuing school year,

E. In the event of the death of a teacher or student in the Nutley School
District, the principal or immediate supervisor of said teacher or student
shall grant to an sppropriate nmuber of teachers sufficient time off to
attend the funeral,

F, Other temporary leaves of absence with ray may be granted by the Board
for good reason,
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ARTICLE X

ixtended Leaves of Absence

A+ Hequests from tenured teachers for leave of absence on account of ex-
tended illness, for travel, for study, for teaching in an accredited college,
university, private school or other public school shall be acted upon
individually by the Board on the recommendation of the Superintendent.,

B. 1. Any teacher who becomes pregnant may apply to the Board of Education
for a leave of absence and shall be granted the leave at a mutually agreed
upon time before the expected date of birth and continuing to a specific
date after the birth. INo pregnant teacher may be relieved from teaching
duties solely on the fact of pregnancy or a specific number of months of
bregnancy, but a pregnant teacher may be relieved from duties if her teach-
ing performance has noticeably declined, or she cannot produce a certifica-
tion from her physician that she is medically able to continue teaching.

2. The date of return may be extended for an additional reasonable
period of time at the teacher's request for reasons associated with pregnancy’
or birth or for other proper cause, but the Board need not extend the leave
of absence of a non-tenured teacher beyond the end of the contract school
year in which the leave was granted., A teacher may not be barred from re-
turning except for lack of sufficient medical evidence of capability or
because of failure to specify a date of return.

3. BSimilar leave provisions shall apply to any female teacher under
temure adopting a child less than one year old.

C. Sabbatical leave of absence of one year may be granted to professignal
teachers who have at least seven (7) years total teaching experience with
at least five (5) years teaching experience in the Nutley Public Schools.

Such leaves of absence may be granted only for full-time study or
travel which maintains or improves skills in the teaching profession, or
for other reasons of value to the school systert.

Compensation for approved sabbatical leave shall be fifty (50) per cent
of the anmual salary.

Recipients of sabbatical leaves of absences shall be required to serve
. . - - 1
in the Nutley Public Schools for at least two (2) years following such leave.

o more than two (2) per cent of the professional staff may be granted
a sabbatical leave in any one school year. Requests for consideration for
a sabbatical for the next school year rmust be presented in a letter of intent
to the Superintendent of Schools. This letter must be sent on or before
Decerber 15th of the year prior to the sabbatical.
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D. In the event that a teacher is granted a leave of absence continuity of
service shall not be broken but the term of absence cannot be counted as
service. For example, a teacher leaving on the 5th step of the salary guide,
returning after a leave of absence of one year, would be placed on the 5th
step of the then current salary guide.

Leaves of absence for teaching, study, or military service may be credited
as service for salary placement.,

E. Other leaves of absences may be granted by the Board for good reason.

F. All leaves of absence, except sabbatical leaves, shall be without pay.
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ARTICLE ZXX1T

Professional Development and Educational Improvement

A. Purpose

In our rapidly changing society teachers must constantly review

curricular content, teaching methods and materials, educational philosophy
and goals, social change and other topics related to education. The

Board recognizes that it shares with its professional staff responsibility
for the upgrading and updating of teacher performance and attitudes. The
Board and the Association support the principle of continuing training

of teachers and the improvement of instruction. The parties further agree
that each teacher should fulfill the obligation for professional improve~

ment in ways that best serve his own problems, functions, interests, and
needs.

Be Programs

The Board agrees to implement the following at the beginning of the
school year:

1. Expenses for required training

To pay the full cost of tuition and other reasonable expenses
incurred in connection with any courses, workshops, seminars, con-
ferences, in-service training sesgions, or other such sessions
which a teacher is required and/or requested by the administration
to take.

2. In-service workshops, conferences, programs

To cooperate with the Association in arranging in-service
courses, workshops, conferences, and programs designed to im-
prove the quality of instruction. Such activities shall be
coordinated through the Superintendent's Advisory Council., In-
service programs shall be conducted during the in-school teacher
workday if teacher attendance is required. A1l such programs
conducted after the teacher workday or during the summer shall be
voluntary and compensated either through in-service credit or
stipend.

3« Innovative Grants
To appropriate funds to teachers interested in designing and

implementing programs involving innovative educational ideas and
techniques.
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ARTICLE XXITIT

Supervision of Student Teachers

A. Thutual Responsibility

There is a continuing need for the recruitment of able teacher candidates
and for the improvement of their preparation. Teachers enlisted to teach
in any situation must be provided an education based on the best academic
breparation supplemented with numerous planned experiences which can
brovide a working understanding of the students and classroom with which
teachers must function effectively. Through the cooperation of the Board
and the Association, the student teacher is provided with the setting to
apply the professional knowledge and skills, theories, and philosophies
which have been developed through college courses and related experiences.
The Board and the Association accept the joint responsibility to prepare
teachers and to provide student teachers with direct field experiences

in the Nutley School District that are relevant to the teaching act.

B. Procedures
The following procedures shall govern the supervision of student teachers:
1. Teaching experience

No teacher shall have a student teacher under his supervision
unless said teacher has had at least three years of teaching ex-
perience, with the most recent year in his present position. Under
unusual circumstances, this requirement may be reviewed by mutual
consent.,

2. Voluntary participation

Supervision by a teacher of a student teacher shall be voluntary.
Each teacher shall be polled prior to any school year for willingness
to participate in the student teaching program, but this shall not
be construed as acceptance of any particular student teaching assign-
ment .

3. Consent

Each prospective coopeirating teacher may accept or reject any
student teacher,

L. Assigmments

A cooperating teacher shall not involuntarily be given regular
additional assignments outside of his regular responsibilities
during the period he is supervising a student teacher.
5. Assuming responsibilities

The cooperating teacher and the student teacher shall assess

the latter's readiness to assume teaching responsibilities and the
cooperating teacher shall have authority for determining in what
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degrees those responsibilities shall be assumed.
6. Fligibility to teach
A student teacher shall be permitted to teach unsupervised only

in areas for which he will be eligible for certification and only
after the approval of the cooperating teacher.
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ARTICLE XTIV

Protection of Teachers, Students, and Property

The Board agrees to provide those protections which are prescribed in the
Educational Law, NeJ.S,A. Title 184, in order to make every reasonable
effort to provide for the safety of teachers, students and property.

Thenever any civil action has been or shall be brought against any teacher
for any act or omission arising out of and in the course of the performance
of the duties as such teacher, the Board shall defray all costs of defend-
ing such action, including reasonable counsel fees and expenses, together
with costs of appeal, if any, and shall save harmless and protect such
teacher from any financial loss resulting therefrom; and the Board may
arrange for and maintain appropriate insurance to cover all such damages,
losses and expenses, as set forth in N.J.S.A. 184:16-6.

Should any criminal action be instituted against any teacher for any act
or omission arising out of and in the course of the performance of the
duties as such teacher and should such proceeding be dismissed or result
in a final disposition in favor of such teacher, the Board shall reimburse
him for the costs of defending such proceeding, including reasonable
counsel fees and expenses of the original hearing or trial and all appeals,
as set forth in N.J.5.4. 184: 16-6.1. :

ARTICLE XXV

Classroom Management and Pupil Referrals

Special Assistance

When, in the jugement of a teacher, a student requires the attention
of the principal, assistant principal, a counselor, psychologist,
physician or other specialist, he shall so inform his principal or
immediate superior., The principal or immediate superior may arrange
as soon as possible for child study referral.

The results of 2ll child study evaluations shall be reported to all
teachers involved.,
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ARTICLE ZIVI

Insurasnce Protection

A.  The Board sheall provide, through the New Jersey Public and School Employees
Health Benefits Program, hospital and medical-surgical benefits as provided

in the master Blue Cross, Blue Shield, Rider "J" and Major Medical contracts
subscribed to by the said Health Benefits Program,

B. The Board shall pay the full premium for employee and his or her dependents,
as defined in said contracts, for the health insurance program as set forth in
Par, A,

C. The Board sheall provide, through the Wew Jersey Dental Service Plan, Inc.
(DSP), dental benefits for employees as provided under their Basic Contract
Plus Rider 1 and Rider 2, Indemnity Schedule "CU, with a $25 deductible.
Premium for the above coverage shall be paid by the Board. Coverage shall
not include dependents. .

D. Wew employees who remain in the employ of the Board for a period of two
months and work a minimum of twenty hours per week will be enrolled by the

Board in above health and dental insurance programs as of the beginning of

the third month, provided that they apply to the Board for said coverage in
the beginning of the first month.

Z. Present employees who refuse or neglect to request coverage under the
Health Benefits Program may be subsequently enrolled only in January of each
year for coverage beginning April 1. Present employees who refuse or neglect
to request coverage under the Dental Service Plan may be subsequently enrolled
only on the January 1 or July 1 following 18 months after application for

such coverage.

F, For each employee who remains in the employ of the Board for the full
school year, the Board shall continue to provide above health and dental
insurance coverages until the following August 31lst. When necessary, premium
payments in behalf of the employee shall be made to assure uninterrupted
participation and coverage.

G. Retiring employees will be covered thirty (30) days after the date of
retirement. Anyone whose employment is terminated and who has not been
employed for a full year will be covered for thirty (30) days after termination
of employment,

He Any employee granted a leave of absence without pay may continue coverage
for a period of four months following the end of the month when his name was
removed from the payroll. The first month will be paid by the Board of FEduca~-
tion. For the second, third, and fourth months, the employee must pay the
Board of HEducation the total premiums required.

I. The Board shall have the right to refuse or cancel coverage if the
employee has duplicate coverage under his or her spouse.
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ARTICLE XIVII

Deduction from Salary

A. 1. The Board agrees to deduct from the salaries of its teachers dues for
the Nutley Teachers' Association, the New Jersey Zducation Association, the
National Education Association, and the Essex County Education Association as
said teachers individually and voluntarily asuthorize the Board to deduct.

Such deductions shall be made in compliance with Chapter 310, Public Laws of
the 1967 (NJSA 52:14-15.9e) and under rules established by the State Department
of Education. Said monies, together with records of auy corrections, shall

be transmitted to the treassurer of the Nutley Teachers' Association by the 15th
of each month following the monthly pay period in which deductions were made.
The Association treasurer shall disburse such monies to the appropriate associa-
tion or associations.

2. Each of the associations named above shall certify to the Board, in
writing, the current rate of its membership dues. Any association which shall
change the rate of its membership dues shall give the Board written notice
sixty (60) days prior to the effective date of such change.

3. The Board agrees to deduct from teachers' salaries money for local,
state and/or national association services and programs as said teachers
individually and voluntarily authorize the Board to deduct and to transmit
the monies promptly to such association or associations. (Deductions will be
discontinued only if notice of withdrawal is filed as of July lst and January
lst, succeeding the date on which notice of withdrawal is filed. Notice of
with?rawal must be filed at least sixty (60) days prior to July lst and January
1st.
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ARTICLE YXVIII

iiscellaneous Provisions

A. This agreement is the result of collective negotiations between the Board
and the Association which have been conducted under the requirements and
directives of statute law. The provisions of this Agreement, supersede all
policies and directives of the Board that may conflict with this agreement
and may be changed only through the mutual agreement of the Board and the
Association. 411 terms and conditions not covered by this agreement shall
continue to be subject to the Board's direction and control and shall not be

the subject of negotiations until the commencement of the negotiations for a
Successor to this agreement.

B. This agreement shall obligate both parties to comply in good faith with

the terms thereof, except that it shall not prevent the Board from taking
unilateral action in derogation thereof where necessary to enable the Board

to carry out its responsibilities under the law; but before taking such action

the Board shall give the Association as much advance notice thereof as practirahle.

Ce Any individual contract between the Board and an individual teacher
heretofore or hereafter executed shall be subject to and consistent with the
terms and conditions of this agreement, If an individual contract contains
any language inconsistent with this Agreement, this Agreement, during its
duration, shall be controlling,

D. Tt is understood by all parties that under the ruling of the Courts.of
New Jersey and the State Commissioner of Education, the Board of Education
is forbidden to waive any powers granted it by law,

E. This Agreement shall not be modified in whole or in part by the parties
except by an instrument in writing duly executed by both parties.

F. DNondiscrimination - The Board and the Associstion agree that there shall
be no discrimination, and that all practices, procedures, and policies of the
school system shall clesrly exemplify that there is no discrimination in the
hiring, training, assignment, promotion, transfer, or discipline of teachers
or in the application or administration of this Agreement on the basis of race,
creed, color, religion, national origin, sex, domicile, or marital status.

G. Should any provision be declared invalid by a court of competent juris-
diction, the remainder of the Agreement. shall not be affected thereby.



1874/75

TEACHERS' SALARY GUIDE
The Public Schools Nutley, New Jersey

4 Years 15 30 15 30

Training Graduate Graduate Graduate Graduate

with B.A. Points Points M. A. Points Points

Step Index Degree Beyond B.A. Beyond B.A, Degree Beyond M.A. Beyond M.A.

1 1.00 $ 9,050 $ 9,325 $ 2,600 $ 9,875 $10,175 $10,500
2 1.05 @,503 2,721 10,080 10,36¢ 10,6864 11,025
3 1.10 2,855 10,258 16,560 10,863 11,193 11,550
4 1.15 10,408 10,724 11,040 11,356 11,701 12,075
5 1.20 10,860 11,190 11,526 11,850 12,216 12,600
6 1.25 11,313 11,656 12,000 12,344 12,719 13,125
7 1.30 11,765 12,123 12,480 12,838 13,228 13,650
8 1.35 12,218 12,58¢% 12,560 13,331 13,736 14,175
9 1.40 12,670 13,055 13,440 13,825 14,245 14,700
10 1.45 13,123 13,521 13,82¢ 14,319 14,754 15,225
11 1.50 13,575 13,988 14,400 14,813 15,263 15,750
12 1.55 14,028 14,454 14,88¢C 15,306 15,771 16,275
13 1.60 14,480 14,920 15,360 15,800 16,280 16,800
14 1.65 14,933 15,386 15,840 16,294 16,78¢ 17,325
15 1.79 15,385 15,853 16,320 16,788 17,298 17,850
16 1.75 15,838 16,319 16,800 17,281 17,806 18,375
17 1.80 17,280 17,775 18,315 18,900
18 1.85 19,425

Approved May 22, 1%74



NUTLEY PUBLIC SCHOOLS

New Staff Members Report
All Staff Members Report
Schools Open
Columbus Day

W.J.E.A. Convention

Thanksgiving Recess

Christmas Recess

Mid-Winter Recess

Good Friday

Spring Recess

Memorial Day

Schools Closed

Nutley, New Jersey

School Calendar
1974/75

Tuesday, September 3

Wednesday, September 4

Thursday, September 5

fonday, October 14 - Schools closed

Schools closed Thursday and Friday,
November 7 and 8

Wednesday, MNovember 27 - single session
Schools closed Thursday and Friday
Hovember 28 and 29

Resume sessions Monday, December 2

Schools closed Yonday, December 23
through Friday, January 3, 1¢75

Resume sessions Monday, January 6, 1975

Yonday through Friday, February 17 - 21
Resume sessions Monday, February 24

March 28 ~ Schools closed

Monday through Friday, April 21 - April 25

Fesume sessions Monday, April 28
Monday, May 26 - Schools closed

Friday, June 27

Month Ho. of days
September i8
Octoter 22
Hovember 17
December 15
January 20
February 15
March 20
April 17
May 21
June 12

Total number of days 184

.Approved April 24, 1974



